UBND HUYEN TAN SON

THONG TIN CHI TIET THU TUC

Tén thi tuc Ping ky thanh 1ip hop tac xa
Linh vire Thanh 14p va hoat dong ctia hop tic x4
Co quan thwe hi€n | csp Huyen
Cép Huyén
hCiaé;h thirc thye Tryc tiép tai co quan hanh chinh nha nudc

+ Trwong hop déng ky tryce tiép:
Budc 1: Nop hd so

- Nguoi co thdm quyén dang ky hop tac xa hodc ngudi dai dién theo Gy
quyén ndp hd so dang ky tai Phong Tai chinh - K& hoach thugc Uy ban
nhan dan cap huyén, noi hop tac xa dat try s& chinh.

- Nguri 6 thdm quyén ding ky can c6 bén sao hop 1§ mot trong cac
gidy t& chirng thyre ca nhan (Thé can cudc cong dan hogc Ching minh
nhan dan hoic Ho chiéu Viét Nam con higu lyc dbi véi cong dan Viét
Nam; H3 chidu nwéc ngoai hosc gidy t&r c6 gid trj thay thé hd chiéu nuec
ngoai con higu lyc ddi véi ngudi nwdc ngoai).

- Trudng hop duoc ty quyén thi phai cb thém gidy t& sau: (1) Ban sao
hop & mat trong cac gidy t& chieng thire ca nhan (Thé cén cude cdng
dan ho&c Chirng minh nhan dan hodc Ho chiéu Viét Nam con hiéu lyc
déi voi cong dan Vist Nam; Ho chiéu nudc ngoai hodc gidy t ¢o gi tri
thay thé hé chiéu nuéc ngoai cdn hiéu Iurc dbi voi ngudi nude ngoai);
(2) Ban'sao hgp 18 hop ddng cung cép dich vy vai t6 chirc lam dich vy
ndp hd so, nhan két qua va gidy gidi thiéu clia td chirc d6 cho ca nhén
thwe hién ndp hd s, nhan két qua; hodic Vén ban Gy quyén cho ca nhén
thie hién ndp hd so, nhan két qua theo quy dinh cla phap lugt. Van ban
nay khong bét budc phai cdng chieng, chiing thire.

Budc 2: Tiép nhan ho so

- H& so dang ky hop tac xa dworc tiép nhan dé nhap théng tin vao Hé
théng théng tin quéc gia vé& dang ky hop tac xa khi:

+ C6 dl gidy t& theo quy dinh;

+ Théng tin clia hgp tac xa da duwoc ké khai day 40 vao cac gidy tor
trong hd so ding ky hop tac xa theo quy dinh;

+ Co dja chi lién lac clia ngudi ngp hd so ding ky thanh lap hop tac xa;
+ D3 ndp |& phi dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhan hd so dang ky hop tac xd, Phong Tai chinh - Ké




Trinh ty thwe hién

hoach trao Gidy bién nhan vé viéc nhan hd so cho ngudi ndp hd so.
Budc 3: X ly hd so

- Trurng hop hd so khong d didu kién cp dang ky theo quy dinh tai
Didu 24 Luat Hop tac xa, Phong Tai chinh - K& hoach phai théng bao rd
ndi dung can stva ddi, bd sung bang van ban cho ngudi thanh 1ap hop
tac xa trong thdi han 03 ngay lam viéc k& tir ngay tiép nhén hd so.
Phong Tai chinh - K& hoach ghi toan b yéu ciu sira ddi, bd sung hé so
dang ky hop tac xa ddi vai mdi mdt bd hd so do hop tac xa ngp trong 01
Thong bao yéu cAu sira ddi, bd sung hd so dang ky hop tac xa

- Trwdng hep hd so di cac didu kién theo quy dinh tai Diéu 24 Luat
Hop tac X8, hop tac xa dwoc cap Gidy chirng nhan dang ky hep tac xa
trong thdi han 03 ngay lam viéc ké tir ngay nhan duoc hd so hop 1é.

+ Truwdng hgp dang ky qua mang dién tt stv dung chir ky s6 cdng céng
(trong trwdng hop dwore ng dung):

Budc 1: Nép hd so

- Nguori c6 thdm quyén dzing ky horp tac xa hodc nguoi dai dign theo Gy
quyén ké khai thong tin, tai van ban dién tl, ky sb vao ho so déng ky
dién t theo quy trinh trén H& théng thong tin quéc gia vé déng ky hop
tac xa.

- Trwong hop ngudi dwgc ca nhan c6 thAm quyén ky vén ban dé nghj
dang ky hop tac xa theo quy dinh Gy quyén thuc hién thi tyc lién quan
d@én dang ky hop tac x4, thi ngudi duge Ty quyén ké khai théng tin, tai
van ban dién tir, ky sb vao hd so dang ky dién tir theo quy trinh trén Hé
théng thong tin quéc gia vé déng ky hep tac xa.

Buwdc 2: Tiép nhan hd so : Hb so déng ky hop tac xa qua mang dién tor
hop 18 khi d3m bao ddy di cac yéu ciu sau:

- H so dang ky hop tac xa qua mang dién tir hop 18 khi dam béo déy
di cac yéu cu sau: (1) C6 dly du cac gidy o va ndi dung cac gidy tor
d6 dwoc ké khai dy du theo quy dinh nhw hd so béng ban gidy va dugc
chuy&n sang dang vin ban dién t&r. Tén van ban dién tlr phéi dwoc dat
twong (g V& tén loai gidy t& trong hd so baing ban gidy; (2) Céc thong
tin dang ky hop tac xa duoc nhap day dd va chinh xac theo thong tin
trong cac van ban dién t; (3) H6 so dang ky hop tac x& qua mang dién
tir phai duoc xac thye bang chix ky s cong cng clia mét trong cac chd
thé sau day: (3a) Ca nhan co thdm quyén ky vén ban dé nghj dang ky
hop téc xé theo quy dinh; (3b) Ngudi dugc ca nhan co tham quyén ky
vin ban d& nghi dang ky hop tac xa theo quy dinh Gy quyén thyec hién
the tyc lién quan dén dang ky hop tac xa.

- Trwérng hop dwoc Oy quyén thi phai co gidy t& sau: (1) ban sao hop 16
mdt trong céc gidy t& chirng thie ca nhén (T hé c&n cuwdc cong dan hodc
Ching minh nhan dan ho&c HO chiéu Viét Nam con hiéu lye dbi voi cong




dan Viét Nam; Ho chiéu nwdc ngoai hodc gidy tér co gia tri thay thé hd
chiéu nwéc ngoai con higu lyc d6i véi ngudi nuwde ngoai); (2) Ban sao
hop 18 hop ddng cung cAp dich vu véi td chire lam dich vy ndp hé so,
nhan két qua va gidy gi¢i thidu clia td chirc d6 cho ca nhan thire hién
nop hd so, nhan két qua; hodc Van ban Gy quyén cho ca nhan thyrc hién
nop hd so, nhan két qua theo quy dinh clia phap luét. Vin ban nay
khong béat budc phai cong chitng, chiing thyc.

- Thoi han d& hop tac xa stra ddi, bd sung hd so ding ky hop tac xa
qua mang dién i 14 60 ngay k& tlr ngay Phong Tai chinh - K& hoach ra
Thdng bao yéu ciu stra ddi, bd sung hd so. Sau thdi han néu trén, néu
khéng nhan dwoc hd so stra ddi, bd sung clia hop tac X8, Phong Tai
chinh — Ké hoach sé& hily hd so ding ky hop tac xa theo quy trinh trén
Hé théng théng tin quéc gia vé ding ky hop tac xa.

- Sau khi hoan thanh viéc gtk hd so dang ky, ¢4 nhén ¢ thdm quyén
dang ky hoéic ngudi dwoc ca nhan c6 thdm quyén ky Gy quyén s& nhan
dwoc Gidy bién nhan hd so dang ky hop tac X8 qua mang dién tir.

Budc 3: Xir ly hd so

- Trwérng hop hd so chwa hop 1@, Phong Tai chinh - K& hoach gl
thdng bao qua mang dién t& cho ca nhan c6 thdm quyén ky ho3ic ngudi
duoc ca nhan co thdm quyén ky Gy quyén d& yéu ciu sira ddi, bd sung
ho so.

- Phong Tai chinh - K& hoach cip Gidy chirng nhéin ding ky hop tac xa
trong thdi han 03 ngay lam viéc ké tir ngay nhén dugc ho so hop I8.
Hop tac xa phai ndp hd so bang vin ban khi nhan gidy ching nhan
dang ky d& dbi chiéu va luu hd so.

Thb’; han giﬁi 3 Ngay lam viéc
quyet

Phi 150.000 Bdng
Lé Phi Khéng




Thanh phén hd so

- Bn sao hop 1 gidy t& chimg thyre ca nhan clia ngudi c6 thAm quydn dang ky. Trudng
hop dugc Uy quyén, phai c6 thém: (1) ban sao hop 1§ gidy t& chimg thyc ca nhén clia
ngudi duge Gy quyn; (2) ban sao hep 1& hep dbng cung cip dich vy vei t chirc lam dich
vy ndp hd so, nhan két qua va gidy givi thidu cla td chirc d6 cho ca nhan thyc hign ndp hd
s0, nhan két qua hodic van ban ty quydn cho ca nhan thyc hién ndp hd so, nhan két qua
theo quy dinh cia phap luat. Van ban nay khéng bét budc phai céng chimg, chirng thiyc

- Gidly d& nghj d&ng ky thanh lap hop tac x4;
- Bidu 18;- Phuong an san xuét kinh doanh;
- Danh séach thanh vién hop tac xa;

- Danh sach hdi d8ng quan tri, giam déc (téng giam déc), ban kiém soat hogc kiém sodt
vién;

- Nghj quyét Hai nghi thanh Iap;

- Truding hop ding ky hop tac xa 14 td chic tin dung kém theo hd so phéi c6 ban sao hop
1& gidy phép hodc vén ban chép thuan clia Ngan hang Nha nwdc Vigt Nam.

Khong

Ciin cir phap ly

250/2016/TT-BTC Hucmg dan vé phi va 1¢ phi thuge tham
quyén quyét dinh ctia Héi d6ng nhan dén tmh thanh phé
truc thudc Trung wong

23/2012/QH13 Hop tac xi

193/2013/ND-CP Quy dinh chi tiét mdt s6 diéu ctia Lujt
Hop tac xa

03/2014/TT-BKHDT Hudng dan vé dang ky hop tac x8 va
ché d6 béo céo tinh hinh hoat dong cua hop tac xa

07/2019/TT-BKHDT Sira dbi, b6 sung mdt so diéu ciia
Thong tu s6 03/2014/TT -BKH:DT ngay 26/5/2014 cua Bo
Ke hoach va Piu tu huéng din vé déng ky hop tac xd va
ché do bao céao tinh hinh hoat d6ng ctia hgp tac xa

File miu:

Bisu miu dinh kém| ¢ Gidy thong bao thay dbi t hop tac Taivé

e Hop ddng hop tac Taivé

Két qua thwe hién




Mau 1.01

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc ldp - Tw do - Hanh phiic

GIAY THONG BAO
Thanh ap/Thay adi to hop tac
Kinh giri: UBND x4, phudng, thi trén'

S6 nha, ArONE PhS/ROMYAP/ANON: ..cnvrversrreeersesresseecssesssssssssssssesssbsssssssssssssssssssssssssssens
XA/PHUONE/THI trANL..vvv.cvvveessveressesssesssssesssssesesssesssssnsssssssssssss s sssssssssssassssssssssssssssssssses
Quén/Huyén/Thi x&/Thanh ph6 thude tnhi.........cereerermsssssssssssssssssssssssscssesssssssssssen
TINI/THANR PRG:...ovvveenressenserssssesssssssssssssesessssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssess
Chd & hién tai:

S5 nha, ArONg Phd/XOMYAP/ANON: ....cevveessrerresersceernsssisssssssssssssssssssssssssssessssssssssssssssss
XA/PHUONE/TRI tTAN:...vvvevvereesrresssssssessessesssssnsessenssisnenssrssessssssssssssasssssssssssssssssssesssssssssssssss
Quéan/Huyén/Thj x&/Thanh PhS thUdC tINh:.e.veseeseccmerirscnseiiesisressisssssssssesssssssscssasssses
THNB/ThAND PhS:...vveveserneessssssssssssssssessseessssssssesmssssssnnensssssssssssssssssssssssssssssssssssssssssssssssssssss
Pién thoais.....cocvvviviiiiieiiniiiieiienninnn FaX: coeeeereeeririreseerseesnersssssssssnsssssnesnaessessases
| 2711711 PPt IV EDSILE .. eeeeeerrreerisrreeesensvsresesserasesssanesesssnanessans

Théng bio thanh lap/thay ddi td hop tac véi cac ni dung sau’:



1. Tinh trang thanh Mp/thay &8 (ddnh ddu X vao 6 thich hop)

Thanh 14p méi 0

Thay di trén co s& td hop tac ............ thanh 14p tai thoi diém ........2 O

2. Tén tb hegp tac

Tén t& hop téc viét bing tiéng Viét (ghi bang chit in BOG):...u.....eeervvssssersssssssssssssssassenes
Tén td hop tac viét bing tiéng nude ngodi (MU CO)rvnrrrerersrisssssisssssensesssassasssessnssssssons
TEn t8 hop tAC VIt tAt (B CO)ivrenvreereercerecmeninsssssinssnss s ssssssssssssssssssssssssseesssssssssns
3. Dia chi tb hop tac*

S6 nha, AuSNE PhS/XOM/APANON....eceerrvererreerreesaseerssessssssmnssssmnsissesssssssssssssssssssssessssecs
KA/PHUONE/TRI tTAN:..vvv.evverersresereessssssessssesseneesernssssssssstsssssimsssssssssssssassssssssssseassssssssssssosses
Quan/Huyén/Thj x&/Thanh phé thude tNh:...........cecrrrrsmmnnreessssissssssssssssssssssessessasssssses
TINH/TRANR PRG:.....vvveerrreesssssssssessessassessecessesssssssssnsssssssssssssssssssssssssssssssssssssssssssssssssssssss
Pign thoair....ccoveveviniiiiiiiiiiininnnnin FaX: cuovvirireenreresnessessessnessessesseesssssessessensesseses
| 231172 | AR WVEDSILE .. eeerererrreersnrerssarerressesonressaseessnnssnens

4. Nganh, nghé kinh doanh®
5. Tong gi4 tri phén déng gop:

‘ * A
6. SO Irgng thANh VIEN: ....oeveeeirrniicieercnicicnies sttt es

T6i cam két chju trach nhiém truée phap ludt vé tinh hop phép, chinh x4c va trung thue
ctia ndi dung cic thdng tin khai & trén.

PAI DIEN CUA TO HQP TAC
Céc gifly 1o giri kém: (Ky va ghi ho tén’)
- Hop dong hop tac;
- Danh séch thanh vién;

ooooooooooooooooooooooooo

1. Ghi tén UBND x4, phudng, thj trén noi t& hop téc hoat dong. Néu td hop tac hoat dong trén
dia ban nhidu x4 thi ghi tén xa, phudng, thi trin noi t6 hop téc hoat dong cha yéu.

2. Trudng hop thong béo thay dbi, khai cic ngi dung méi cin dugc thong béo cho UBND x4,
phudng, thi tran noi td hop téc hoat dng.

3. Ghi tén cii ctia t& hop tac va nim td hop téc thanh I4p.

4, Ghi dia chi try s& cta td hop tac (néu cb) hodc dia chi cia t trudng/ngudi dai dién cha tb hop
tac.



5. T hop tac c6 quyen tu do kinh doanh trong nhitng nganh, nghé ma lut khong cim;

- Cac nganh nghé cdm déu tu kinh doanh quy dmh tai Didu 6 cia Luat Diu tu;

- Dbi v6i nganh, nghé kinh doanh ¢ didu kién, td hop tic chi dugc kinh doanh khi c6 di diéu
kién theo quy dinh. Danh muc nganh, nghé kinh doanh ¢ didu kién quy dmh tai Diéu 6 ciia Luat
Péu tu va Phu luc 4 v& Danh muc nganh, nghe dAu tu kinh doanh c6 diéu kién ban hanh kém
theo Luét PAu tu.

6. Tb trudng/ ngudi dai dién ciia TS hop téc ky truc tiép vao phén nay.



Miu 1.02.01

DANH SACH THANH VIEN TO HQP TAC

(Kém theo Hop déng hop téc ciia T6 hgp tdc .........". Phu luc ndy la mjt phén khong thé
tach roi ciia hop dong hop tdc)

I. THANH VIEN LA CA NHAN
STT|Ho|Ngay, [GiilQuéciDan toc|Ché 6| Noi [Sd, ngay, Phan dong gép (Thoi| Chir
va|thing, |tinh| tich hién |ddng ky| co quan —|diém ky
tén| nim tai [hokhiu| cap |Gidtriphan| Ty |déng| cia
sinh thudong| chimg | dong  [8(%)[ . |thanh

tri | minh |g6p° (bdng 8P | vien
. nhan | so6; VNB)

dan/ can
cudc
cdng din
hodc hd
chiéu

1. THANH VIEN LA PHAP NHAN

STT| Tén [Dia chi|Sé Gidy chimg nhan ding| Phén déng gép | Thdi | Chit ky clia ngudi
phap| tru s | ky (hodic céc gidy chimg - didm | dai dién theo phap
nhan| chinh |  nhén tvong duong) | Gid tri phdn| Ty | déng |ludt cia phap nhén
.| déng g6;33 18| gop

(bang so; (%)
VND)

...... , ngay.... thang.... ndm...
PAI DIEN CUA TO HQP TAC
(K%, ghi 1 ho tén’)




! Tén T4 hop téc dy dinh thanh ldp
2 Ghi tng gi4 tri phin déng gbp cta timg thanh vién.
3 Ghi tbng gi4 tri phan déng g6p cia timg thanh vién.
* Pai dién t6 hop tac ky tryc ticp vao ddy



